
 

Key Stage 3 Careers Education 
 

Units of Work 

Lesson – Topic 
 

Learning Content 

Lesson 1: 
Tutorials  

1-2-1 Tutorials to: 

 Reflect on/identify any problems with academic work and/or any personal problems and discuss 
possible solutions. 

 Set initial academic targets based on reflections and expectations. 

 Identify any career aspirations the student might have at this time. 
 

Lesson 2: 
Who chooses your career? 

 Develop an understanding that they are responsible for their own career choice. 

 Become more familiar with various online career tools. 

 Challenge stereotypes in their choice of career. 
 

Lesson 3: 
Achieve your career goals 
 

 Consider how achieve their career goals.  

 Be reminded that they are ultimately responsible for their own career choices. 

Lesson 4: 
Your personalised action plan  
 

 Create their own personalised action plan in order progress towards the career they are interested 
in, including conducting a SWOT analysis, making a game plan & composing a mission statement. 

Lesson 5: 
Is there another way? 

 Investigate different types of qualification and explore the ways in which different paths can lead 
the same goal.  

 Become more aware that they are responsible for their own career progression and for 
developing the skills they need achieve their goals. 

 Compose a careers & employability timeline. 
 

Lesson 6: 
Tutorials 

1-2-1 Tutorials to: 

 Reflect on/identify any problems with academic work and/or any personal problems and discuss 
possible solutions. 

 Review progress in achieving initial academic targets based on reflections and expectations and 
set new targets, if required. 
 



Lesson 7: 
Is work experience relevant? 

 Develop an awareness of what work experience is and why it is useful (and sometimes essential), 
including voluntary work experience. 
 

Lesson 8: 
A holistic approach 

 Understand that qualifications, future prospects, working conditions and labour market 
information are important consider when assessing career paths. 
 

Lesson 9: 
Roles in business 

 Understand that certain departments and roles are common many businesses across a global 
economy. 

 Know the different departments that make up a business and some of the job roles within them. 
 

Lesson 10: 
You're hired! 

 Be able recognise a good CV. 

 Create their own CV and understand how tailor it the specific course or job being applied for. 

 Understand the importance of a covering letter. 
 

Lesson 11: 
Working abroad 

 Introduce the idea that they can work abroad and assess the pros and cons of overseas career 
options. 
 

Lesson 12: 
Managing your online identity 

 Understand how their online identity may affect their career prospects. 

 Obtain a greater understanding of how project a positive online image, as well as become aware 
of the possible distortions caused by social media. 
 

Lesson 13: 
Tutorials 

1-2-1 Tutorials to  

 Discuss any problems with academic work and any personal problems. 

 Students and teacher review academic targets. 
 

Lesson 14: 
Promoting yourself 
 

 Learn how identify opportunities present themselves in a positive way, including online. 

Lesson 15: 
Which way now? Post-16 options 

 Introduce students a range of routes available them after Year 11.  

 Gain an awareness of the ways in which careers services can help them make their choice via 
meeting with a Career Guidance Counsellor. 
 

Lesson 16: 
Promoting STEM 

 Familiarise students with some of the careers associated with STEM subjects. 

 Focus on careers in engineering. 
 



Lesson 17: 
Take your interests further 

 Encourage students identify ways in which their interests can help them achieve their chosen 
career. 
 

Lesson 18: 
How make an effective 
presentation 
 

 Understand how prepare, plan & deliver a successful presentation. 
 

 Practise effective group working techniques. 

Lesson 19: 
Understanding LMI 

 Understand the importance of knowing about labour market information and how this 
information could affect & influence their career choices & progression. 
 

Lesson 20: 
Tutorials 

1-2-1 Tutorials to: 

 Discuss any problems, either with academic work or personal problems. 

 Review/reset academic targets. 
 

Lesson 21: 
Travelling for work 

 Introduce learners the practicalities of travelling for study or work, and will show them that the 
need travel should not be a barrier. 

 Have increased awareness of what career opportunities exist. 
 

Lesson 22: 
Updating your CV 

 Take on board how use their interests, skills & qualities present themselves in as positive way as 
possible. 
 

Lesson 23: 
Preparing for interview 

 Encourage students think about how they can prepare themselves for an interview.  

 Recognise and practise good interview techniques. 
 

Lesson 24: 
Is university for me? 
 
 

 Consider the financial implications of going university and explore the ways in which they can 
overcome any perceived barriers. 

 Consider the impact of financial decisions on their economic well-being. 

Lesson 26: 
Positivity & managing stress 

 Ensure the students understand the benefits of positive thinking. 

 Provide them with strategies deal with stress, & other mental health issues, & make them aware 
of avenues for support. 

 

Lesson 27: 
Aspects of employment law 

 Give students a broad understanding of general employment law & how it might impact them a 
students, particularly in relation part-time employment, work experience and volunteering. 
 

Lesson 28: 1-2-1 Tutorials to: 



Tutorials  Discuss post-16 pathways ensure students are happy with their A level choices. 

 Consider alternative options, should results not be as expected. 

 Discuss possible work experience opportunities during the summer holidays. 
 

 


